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Signing In
***MOSSA will only work with a modern version browser: Microsoft Edge, Google Chrome, Safari and
FireFox.***

Open your internet browser and type in the MOSSA Url:
https://gateway.maine.gov/ACF/Farmshare/Home/Entry#

The MOSSA Home Page will open:

connection status is online
MOSSAHOME ABOUT MSFPWEBSITE  SIGNIN

» Signed out

U Click on Sign In located on the MOSSA home page (You will be directed to a secure site with Microsoft
to login.)

Sign in with your social account

@ State Of Maine
B8 MicrosofAccounts pebtdprs

1 All farms will be required to have an email address to access MOSSA. (This must be the same email
address on file with Maine Senior FarmShare Program.)
M Click on iMicrosoft Accountso
1 A new Sign In window will open asking you to type your email address.
o (The first time you sign in you will need to create a new account)




Creating a New Account

B® Microsoft

Sign in

IEmaH, phone, or Skype

No account? Create one!

Forgot username

U CANBRG GAYS dzaSNE Of A(Djou havwé changedBdurieail Address yoi il nBEB @B A & G S
reqgister the new email addregs MOSSA

If you have already registered your email with MOSSA you would type in your email address and click Next.

Creating your account for the first time

BS Microsoft

Create account

}someone@exa mple.com

Use a phone number instead

Get a new email address

Type in tre email address that is on file with Maine Senior FarmShare Program here.



B® Microsoft

<« R ot mail.com

Create a password

Enter the password you would like to use with your
account.

|Cxeate password

«| Send me promotional emails from Microsoft

floosing Next means that you agree to the Privacy Statement
arld Microsoft Services Agreement.

U After you enter your email address you will need to create a password.
UNCHECK THE BOX FOR PROMOTIONAL EMAILS FROM MICROSOFT

U Click Next

B® Microsoft
< ot ail.com

Create account

We need just a little more info to set up your
account.

First name

Last name

U Type your First and Last naraed click Next



B® Microsoft

- I
Add details

We need just a little more info to set up your
account.

Country/region

United States

Birthdate
Month v Day

U Select your Birthdat&*YOU MUST ENTER A DATE OF BIRTH***

If the date of birth is not entered or is entered with a year that is less than 18 yedds you will not be able to
access the system.

B® Microsoft

& seniorfarmshare@gmail.com

Verify email

Enter the code we sent to
B & o mail.com. If you didn't get the

email, check your junk folder or try again.

Enter code

« | Send me promotional emails from Microsoft

Cho¥gsing Next means that you agree to the Privacy Statement
and MXgrosoft Services Agreement.

U You will receive a code in your erdat will need to be entered hera
A ' yOKSO1l GKS 062E 4a{SyYyR YS LINBY2{A2YyLt SYIAfa
0 Click Next



B® Microsoft

<« I i com

Create account

Before proceeding, we need to make sure a real
person is creating this account.

(For security purposes Microsoft requires a verification to make sure this is a person creating the account.)

B® Microsoft

-tmail,com

SF Let this app access your
info?
login.microsoftonline.com

SeniorFarmShare needs your permission to:

BN view your basic profile
SeniorFarmShare will be able to see your
basic profile (name, picture, user name).

BN view your email address
SeniorFarmShare will be able to read your
primary email address.

Accepting these permissions means that you allow this app to use
your data as specified in their terms of service and privacy
statement. The publisher has not provided links to their terms
for you to review. You can change these permissions at
https://microsoft.com/consent. Show details

U Once you complete the verifidaA 2y & ( SLJ
to View your basic profile and email address.
0 Select Yes to continue



Continue Cancel

You do not need to enter any additional information hereClick Continue

connection status is online

MOSSA HOME  ABOUT  MSFP WEBSITE -

* SENIOR AGREEMENTS

* begin data sync with server
« Data sync is complete

* FARM SIGNUP
* FINANCIAL STATUS
* SYNC LOCAL DATA

* RECORD SHARE REDEMPTIONS

0 Once yowcomplete the registration process you will be brought back into MOSSA
0 If the Maine Senior FarmShare Program does not have the email adda¢g®u registered with on fileyou
will seeanerror message displayal K SNE a0 S3Ay Rl (I thaildsfaiond@boveK & S NIIS NE

If your registration was successful you will be taken to the MOSSA Home Page.
*IMPORTANT* You must wait until you sée5 I G & & y O inih& meSsagé lidt b8fir& dpening any of the links
(Senior Agreements, Farm Signup, &cial Status, Record Share Redemptions).



Home Page

connection status is online

MOSSA HOME  ABOUT  MSFP WEBSITE -

+ SENIOR AGREEMENTS

* FARM SIGNUP
* FINANCIAL STATUS
* SYNC LOCAL DATA

« RECORD SHARE REDEMPTIONS

The MOSSA Home menu functions:

*Important Messages from the Maine Senior FarmShare Program will be posted on the MOSSA
Home Pageunder t he AREAL MAI NEO | ogo

Senior Agreements
1 Complete Senior Agreement Forms
9 Edit Senior Agreement Forms
M Access Senior Contact information
1 View total shares allocated and remaining shares to fill

Farm Signup
1 Complete the Farmer Application
M Edit farm information

Financial Status
1 View farm accounting detail

Sync Local Data
1 Sync data (This is for technical support only)

Record Share Redemptions to Senior Citizens

1 Enter SFMNP share values spent for each participating senior with a status of active, spare, and
replacement (End of season reporting)

MOSSA Home Tabs:

T MOSSA Home will return you to the MOSSA Home page
91 About will display the version of MOSSA you are using and contact information for technical support.
1 MSFEP Website will take you to the Maine Senior FarmShare Program webpage.




Senior Agreement Forms

* Row count is 149

LIST OF PARTICIPANTS

:g’;iERTw ALLOCATED 3 SHARES REMAINING T
ENTER SEARCH CRITERIA AND CLICK ON SEARCH
FIRST NAME LAST NAME [ DUPLICATES
CREATE NEW
FIRST NAME LAST NAME ADDRESS 1 CITY PHONE DATE INVOICED STATUS
Closed Edit
Closed Edit
Closed Edit
Functions on This Page:
M View Share Amounts
M Search for an individual senior
1 View a complete list of all seniors
9 Print full list of senior participants
View Share Amounts:
T The section AShares allocated t o f ar nbeenallecatediren t ot
the Maine Senior FarmShare Program for the current season.
T The section AShares Remainingo wild/l update aut oma

Formst h a't return wit.h an Aactiveodo status

1 All Senior Agreement Forms submitted beyond the total number of allocated shares will return with a
status of HAspareo.

Senior Search and Senior List: (This is a list of all participating seniors with your farm)

9 To search for a senior:
o Type all or part of the first and/or last name in the search fieldsthenc | i ck fAsear cho.
0 Todisplay a full list of all seniors:
A Leave first and last name fields blank and click search.
i The senior contact information (name, address, and telephone number), as well as the date invoiced
(date payment was processed for paymentto farm),and t h e s e mwill berdiéptayed dndhe u s

main page.
9 To view or edit contact information forasenior,c| i ck on AEdi t o | ocated to t
T Messages: You will see fiRow Counto in the upper |

number of seniors on your list. (This includes all seniors who have a closed status.)
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Edit Senior Agreements

EDIT SENIOR AGREEMENTS

SEMICR AGREEMENT ID = YEAR 0 S

STATUS New TE TR 5 DCHECK IF THIS |5 & REPLACEMENT

DELIVERY LOCATION TYPE DELIVERY LOCATION DELIVERY DATE DELIVERY TIME

— select location type —

FIRST NAME LAST NAME ADDRESS 1 ADDRESS2
oIy STATE. e PHONE

EmaL WHO SELECTSPRODUCE BIRTH DATE PHONEZ
— select a value — ~ [ dd]
mm/ dd/yyyy

COMMENTS

RACE (MAY SELECT MORE THAN ONE) ETHNICITY (SELECT 1)

Dv-rn e DELA:AQHAFR:MAMER ICAN DNN VE HAVVALAN OR OTHER PACIFIC ISLANDER OH ISPANIC OR LATING

[ [ suesocans mosan o scaskan are @ ——

ELECTRONIC SIGNATURE (USE IF SENIOR IS SIGNING ELECTRONICALLY)

[ P S —— [ s snomover ssomovers ror urmve awercians [ Pyeme—

TYEE YOUR NAME HERE TO SN THIS l:l DO NOT $IGH THIS AGREEMENT FORM UNTIL YOU HAVE RECEIVED AND READ THE MSFP PARTICIPANT RIGHT S AND
AGREEMENT RESPONSEILITES

BY SIGNING THIS AGREEMENT, | CERTIFY THAT | MEET ALL EUGBILITY REGUIREMENTS AND | FULLY UNDERSTAND ALL
PROGRAM PARTICIATION FUGHTS & RESPONSBILTIES.

PAPER SIGNATURE (USE IF SENIOR SIGNED A PAPER FORM)

DNPERhPPL CATION SGNED DATE SIGNED

mmJ dd [yyyy

DATE INVOICED REASON FULL VALUE NOT
useD

The Senior Agreement Form can be completed in two ways:

1. Electronically: The senior must type their own name in the signature field unless the
senior has signed a Proxy Form authorizing the farmer or another person to sign on
their behalf. (Seniors may also sign a Proxy form authorizing for one or more individuals to
purchase and/or accept produce on their behalf.)

2. Paper Senior Agreement Form: Fill out a paper form with the senior (Senior Agreement Forms
are available to view and print online on the MSFP webpage under Information for
Farms/Forms), then enter the information from the form electronically within 5 business days.
Note: Once paper forms are entered in MOSSA farms must retain the signed form in their
MSFP records for a minimum of three (3) years.

Entering the Senior Agreement Form:

1. Type in all or part of the first and/or last name in the correctfieldsand cl i ck fisearc
2. If the senior is found in the farms list,select AEdi t 6 t o open the agree
3. Ifnoinformationisfoundf r om t he search criteria click on

agreement form.
4. If the senior is filling out the agreement form electronically the farmer may type in all required
information, then have the senior:
a. Verify the information is correct and
b. Check all three (3) eligibility boxes: (If the senior cannot check all three boxes because
they do not meet the criteria, they are not eligible)
. Ail am el igiblegbhiadeldi m&s i @come

11



i. Al am age (5 6rowerfor Native Americans). 0
i. Al am a Maine resident. o
c. The senior must type their full name in the signature fieldt i t | ed AType your
sign this agreemento.
d. After the senior signs the agreement form, and all information has been verified the
farmermayc |l i ck A Saveo.
i. If any information is missing the form will not save and there will be an error
message stating what information is missing.
5. If a paper Senior Agreement Form was completed:
a. Verify all information has been filled out correctly (including date of birth).
b. Check the box found on the bottom of the formin MOSSAP aper Agr eement
c. Enter the date the paper form was signed i
d Click ASaveo
i. If any information is missing the form will not save and there will be a red error
message stating what information is missing.
6. Once the form has been saved you will automatically return to the full list of seniors.
a. Verify the status for the senior just entered:
I. Pending i If the form was completed offline. When the computer is back online,
and all data has been synced the status
ii. Active 1 All information was accepted, and this form has been approved.
iii. Spare’ If all allocated shares have already been filled.
iv. Replacementi| f you checked off the box AThi s
v. Closed i The senior has used their full share or has not signed up for this
season.
vi. Other Farm- This status means that the senior has already signed up at another
farm for the current season and will not be eligible to sign up with your farm. (If
the senior has moved and needs to be transferred please contact the MSFP for
assistance.)

On December 31 of each year the stat uAlséniorethal | s
were terminated during the season will be removed from your senior list

12



%l OAOET ¢ A O2ADPI AAAT AT O 3ATET 06

If you are signing up a senior that you do not want to be paid for because this senior will be replacing

anothers eni or you have already been paid for, check
SENIOR AGREEMENT ID = YEAR 0 =
ZIEULY New DR R o3 I:':HE:I{ F THI% 15 & REFLACEMENT
DELIVERY LOCATHIN TYPE DELIVERY LOCATION DELIVERY DWTE DELIVERY TIME
— zelect location type —
FIRST NAME LAST HAME ADDRESS 1 ADDRESS 2
Iy STUTE Fa FHONE
T I'f this box is checked the senior status wil/l

senior.

1 Atthe end of the season the MSFP manager will transfer replacements to seniors that did not
spend the full SFMNP benefit.

1 If the MSFP has remaining grant funds you may be paid for replacements that were not used
as a replacement.
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Farmer Application
Farmer Applications to sign up and participate are due by March 315t each year.
1. Log in to your MOSSA account and click sie@® fFa
total sections):
Sections:
a. Farm
Pickup Locations
References

Farm Crops
Product Purchases

Signoff

~®o0oT

Farm:

FARM PICKUP LOCATIONS REFERENCES FARM CROPS PRODUCT PURCHASES SIGNOFF

FARMER APPLICATION

FARM ID 1] FARM NAME STATUS Closed
YEAR 0 SIGNED APPROVED

FARM LOCATION

OWNER FIRST NAME OWNER LAST NAME CONTACT FIRST NAME CONTACT LAST NAME
MAIL ADDRESS1 MAIL ADDRESS2 CITY STATE ZIP
PHONE PHONE2 FAX EMAIL
OMMENT
P
PREVIOUS YEAR 0 NUMBER OF $50 SHARES REQUESTED FOR THE 0 SHARES ALLOCATED 0
SHARES CURRENT YEAR
VENDOR NUMBER VENDOR INFO UPDATED DATE NAME ADDRESS CHANGE DATE
mm/dd/yyyy

LAST EVALUATION DATE

mm/dd/yyyy

REQUIREMENT OF PARTICIPATION)

L MY/OUR FARM CAN OFFER A MINIMUM OF 5 DIFFERENT PRODUCE ITEMS AT DESIGNATED FARM OR OTHER SITE FOR A MINIMUM CORE PERIOD OF 8 WEEKS (THIS IS

1. Verify all information is correct.

a. If the mailing address is changed in MOSSA a new VENDOR FORM will be sent to you
to complete and update your address for the State of Maine, Department of
Administrative and Financial Services. (This is necessary for processing checks.)

b. Email address changes can only be changed by the Maine Senior FarmShare Program
office.

14



2. Enter total number of Shares you are requesting for the upcoming season.

3.Check the box for AMy/ Our farm can offer a mi
designated farm or other site for a minimum core period of 8 weeks (This is a requirement of
participation, if you are not able to check this box you are not eligible to participate.)

SHARE OPTIONS, CHECK ALL THAT APPLY

# SENIOR SELECTS PRODUCE
« FARMER PROVIDES SENIOR WITH ASSORTED PRODUCE AT LEAST 4 TIMES OVER A MINIMUM PERIOD OF 8§ WEEKS

DELIVERY OPTIONS, ENTER ALL THAT APPLY

CAN DELIVER TO INDIVIDUALS WITHIN THE FOLLOWING MILE
RADIUS:

0

CAN DELIVER TO GROUPS WITHIN THE FOLLOWING MILE 0 MINIMUM NUMBER OF SENIORS:
RADIUS:

GROWING SEASCN FOR MIXED PRODUCE (APPROXIMATE MONTHS)

SEASON BEGINS Jun v SEASON ENDS Oct v

HOW YOU CURRENTLY MARKET YOUR PRODUCE (CHECK ALL THAT APPLY)

</ FARM STAND FARMERS' MARKET CSA

WIC and SNAP

DO YOU CURRENTLY PARTICIPATE IN THE WIC FARMERS' MARKET NUTRITION PROGRAM (FMNP)?
DO YOU CURRENTLY ACCEPT SUPPLEMENTAL NUTRITION PERFORMANCE PROGRAM (SNAP)?

ACREAGE FOR VEGETABLE AND FRUIT CROPS YOU HAD IN PRODUCTION LAST YEAR. ONLY INCLUDE THE
TOTAL OF ITEMS GROWN LESS THAN ONE ACRE PER CROP (INDICATE MAJOR ITEMS IN THE CROPS TAB).

ACRES IN VARIETY OF MIXED VEGETABLES 5.75 ACRES IN SMALL FRUIT CROPS (NOT TREE FRUIT) 11.50

4. Check one or both boxes for share options depending on whether the senior selects the
produce themselves, the farmer selects the produce for the senior, or select both boxes if your
farm will offer both options.

5. Complete the information for delivery options ONLY if your farm will be delivering produce to
senior participants.

6. Enter the estimated month your growing season will begin and the estimated month your
growing season will end.

7. Check all boxes that apply to your farm for how you currently market your produce.

Check the boxes for WIC and/or SNAP if these apply to your farm.

9. Enter the total number of acres for mixed vegetable and fruit crops your farm had in production
the previous year. (Do not include large acres for a single crop (for example: if your farm has
10 acres of corn, do not include those 10 acres here.)

o

Once you have entered al | vdatotihemextisadem.on cl i ck A Sa

15



Pickup Location:(wWhere will seniors go to get their share?)

Farm Pickup Locations References Farm Crops Product Purchases Signoff
Edit a produce pickup location

FARM ID 189
LOCATION TYPE - select location type
LOCATION NAME
DAYS

TIMES
Back to List

1. Select the location type where seniors will be able to pick up their share:
a. Farm (If SFMNP senior participants will be picking up their share at your farm)
b. Other(I f SFMNP senior participants wil/ be pi
roadside stand or another location. Please list each individual location (including all
farmer s mar ket s) .
2. LocatonNamei |l f you wi || be at a famersdé mar ket , t
space. (I f you participate in multiple farmer
3. Daysi Type all days that the seniors can pick up their share.
4. Times i Type the times that the seniors can pick up their share.

Once you have entered all information click Save to move to the next screen.

References:

Farm Pickup Locations References Farm Crops Product Purchases Signoff
Edit Farm References

ORGANIZATION
CONTACT PERSON

PHONE
Back to List

1 All new farms are required to complete this section.
1 A minimum of three professional references are required.
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Farm Crops:

What produce will your farm grow this season?

Farm Pickup Locations References

List of crops

Create New

PRODUCE PREVIOUS PREVIOUS
YEAR YEAR
ACRES EARLY
SEASON
Cherries
Cranberries

Cauliflower

Chives

Corn,
sweet

Farm Crops Product Purchases Signoff

PREVIOUS PREVIOUS CURRENT
YEAR YEAR YEAR
MID SEASON FALL SEASON  ACRES

Cl

URRENT

YEAR

EARLY
SEASON

v

Enter all individual vegetables, fruits, herbs, and honey.
This page will display the full list of crops from the previous season and current season.
The current season crops will carry over from the previous season and any changes will need
to be updated by the farmer every year.

To edit crop information:

1. Sel

To add a new crop:

hwn P

Cl

Cl

i
Select Produce (You can begin typing the name of the produce to narrow the search.
Check off when the crop is available at your farm.

ect

c k

c k

ACurrent o i
2. To delete a crop, change theto t a |

ACreat e

fSaveo

Newo

n the
amount

Edi
of

t

CURRENT CURRENT
YEAR
MID SEASON FALL SEASON

YEAR

EDIT

Current

Current

Current

Current

Current

col umn

acres

t o

next
fioo

to
and
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